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PLEASE DOWNLOAD THE TEMPLATE AND SWITCH THE FONT TO
ARIAL, 12-POINT FOR CONSISTENCY. THANKS!

Take Action!

It's time to put your new knowledge to good use! Fill out your how to change or add
board members template and let's get to changing the world!

(@) InstantNonprofit

If you found this resource to be helpful, visit
www.instantnonprofit.com or follow us at
@instantnonprofit on social media for more.
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<ORG NAME= <EIN=

ACTION BY UNANIMOUS WRITTEN CONSENT OF
THE BOARD OF DIRECTORS
OF
[NAME OF ORGANIZATIONI

WHEREAS, the Directors desire to make a change to the Members of the Board of
Directors and/or Officers;

The undersigned, being all of the directors of the Organization, by unanimous written
consent in lieu of a meeting, adopt the following resolutions:

RESOLVED, the individuals named below shall be (choose one: added to/removed from)
the Board of Directors effective on the date specified:

shall be (added or removed)

shall be (added or removed)

RESOLVED, that the following persons are hereby elected and/or shall remain to serve as
Directors as well as in the offices of the Corporation set forth opposite his or her name, to
serve, subject to such person's earlier death, expiration of term, resignation or removal, in
accordance with the By-Laws of the Corporation and the laws of the State of

until such person's successor is duly elected and qualified:
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<ORG NAME= <EIN=

Name of Director Officer Role
(DIRECTOR 1 NAME) President
(DIRECTOR 2 NAME) Secretary
(DIRECTOR 3 NAME) Treasurer

(ADD DIRECTORS AS NEEDED) Not an officer

This Consent may be executed in any number of counterparts (signed across multiple
individual copies), each of which together shall constitute one and the same Consent.

IN WITNESS WHEREOF, the undersigned have executed this Unanimous Written Consent
asofthe ______ dayof ________ 20XX, and direct that it be filed with the minutes of

ADD DIRECTORS AS NEEDED, Director
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<ORG NAME= <EIN=

WRITTEN RESOLUTION
OF THE BOARD OF DIRECTORS
OF <ORG NAME>

A Meeting of the Board or Directors was held, and the Directors hereby set forth, approve
and adopt of the following resolutions by majority consent:

WHEREAS, the Directors desire to make a change to the Members of the Board of
Directors and/or Officers;

RESOLVED, the individuals named below shall be (choose one: elected to/added
to/removed from) the Board of Directors effective on the date specified:

_________________________ shall be (added or removed)

shall be (added or removed)

RESOLVED, that the following persons are hereby elected and/or shall remain to serve as
Directors as well as in the offices of the Corporation set forth opposite his or her name, to
serve, subject to such person's earlier death, expiration of term, resignation or removal, in
accordance with the By-Laws of the Corporation and the laws of the State of
_____________ until such person's successor is duly elected and qualified:
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<ORG NAME= <EIN=

Name of Director Officer Role
(DIRECTOR 1 NAME) President
(DIRECTOR 2 NAME) Secretary
(DIRECTOR 3 NAME) Treasurer

(ADD DIRECTORS AS NEEDED) Not an officer

This document may be executed in any number of counterparts (if signed across multiple
individual copies), each of which together shall constitute one and the same Resolution.

ADD DIRECTORS AS NEEDED, Director
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Gef ll'he Tempkﬂes @Ins’raanonprofi’r
You Didn’t Know You
Needed And So Much More...

Let's be real: starting a nonprofit comes with a mountain of “what now?" moments.

This template is just the tip of the iceberg. If you've ever wondered:

“How do | run a board meeting that doesn't suck?"
"What goes in a one-page nonprofit business plan?”
"How do | raise $12K fast... legally?”

I
We've got you. '
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It's packed with plug-and-play docs,
checklists, cheat sheets, and how-to
guides created for founders just like you.
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Inside You'll Get:

Our Nonprofit Startup Kit

The Secret Guide to Starting a Nonprofit
Fundraising formulas to raise your first SI00K
Templates to help with board meetings, bylaws, Ready to turn

g s your mission into
All in one place. All free. momentum?
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W So... Are youready to @ siemmerpron
File Your 501(c)3?

Let “s Launch This Thing.

You've been showing up, doing the work, making a
difference, but without 501(c)3 status, your mission is
flying under the radar

You're not alone! Over 5.000 founders have used InstantNonprofit to
break out of paperwork prison and launch their missions, fast.

you.

Your own Nonprofit Specialist (yep, a real human)

Access to your all-in-one Mission HQ Portal. o—
90 days of live office hours and other hand support /

o Articles of Incorporation, EIN, IRS Form 1023 and 1024-all done for .\

Board & Managment Blueprint
Fundraising training and other resources

(You read that right, we know exactly what the
IRS is looking for.)

Get Your 501(c)3 Status Now
+ Learn More About Plans
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